
		  It’s easier than you think!	

	 1.	 Choose lightsavers: Change incandescent light  
bulbs to compact fluorescents to save energy.

	 2.	 Recycle: More than just paper... look into also  
recycling aluminum, glass and plastic.

	 3.	 Drive less: Implement carpooling, rideshare  
or public transportation programs and encourage  
walking and biking to work.

	 4.	 Telecommute: Consider an employee  
telecommuting program.

	 5.	 Green your paper: Switch to post-consumer  
content recycled paper.

	 6.	 E-communicate: Use your company intranet  
and print fewer employee communications.

	 7.	 Green your lunchroom: Choose biodegradable dishes.
	 8.	 Compost: Start a food waste composting program.
	 9.	 Double-side: Set copiers and printers to  

double-sided printing.
	 10.	 Reduce workplace chemicals: Use environmentally 

preferred cleaning products.
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